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Date _______________________________________ Name of your class _______________________ 

Your Name __________________________________ Your teacher’s name ______________________ 

 This outline will help you think through your paper before you speak with the tutor. Write brief 
answers so the tutor can understand your paper both from the perspective of the assignment and from 
your personal goals. 

Disclaimer

What is the name of the assignment?______________________________________________________ 

:  The tutor will be glad to discuss writing skills that you bring up or that may affect your 
paper; but the tutor’s help will not take the place of your responsibility to your teacher. It is your 
responsibility to fulfill all the requirements of the assignment and to earn your own grade on your 
paper. 

What is your topic?_____________________________________________________________________ 

Which style manual is the teacher asking for? 

 ____None ____APA ____MLA ____Other______________________________ 

 

Check no more than TWO

____ Punctuation     ____ Spelling 

 of the following to discuss with the tutor. (After correcting these two areas, 
please feel free to arrange another tutoring session to discuss other areas.) 

____ Grammar      ____ Brainstorming 
 ____ Sentence Structure 
 ____ Verb tense     ____ Organization 
 ____ Subject/verb agreement    ____ Thesis 
 ____ Pronouns      ____ Outline 
        ____ Introduction & conclusion 
____ Word Choice      ____ Paragraph development 
 ____Coherence      ____ Transitions 
 ____Conciseness      
 ____Cliche’s     ____ References 
 ____Parallelism      
 ____Active/Passive voice   ____ Other ____________________________ 
 

_____________________________________________________________________________________
_____________________________________________________________________________________ 
For Tutor Use Only 
Aspects discussed with students: 


